
Pass Through Entity Tax (PTET) ELECTION: 
Open your web browser and enter www.tax.ny.gov 

 

 

Select Online services 

 

 

 

 

 

 

 

 

http://www.tax.ny.gov/


Select LOG IN – If you need to Create an Account, please follow that process first. 
See separate instructions. 

 

 

Enter your Username and Password then select Sign In 

 



 

Select Services 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Select the correct tax services for your entity type.  You will either click on 
Corporation tax or Partnership tax.     

Select the “PTET web file” under your entity type. 

                         

 

Select the “SELECT” button under the PTET forms 

 



Enter the information requested for your Authorized Person – see below for 
definition of Authorized Person 

Select Yes under Acknowledgement, then select Continue 

 

 

 

 

 

 

 

 

 

 

 

 

 



Authorized person definitions are listed below. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Enter your Physical Address below 
 

Select Yes or No, if your Mailing address is the same as physical or not, (if you 
select no, you may be asked to enter the physical address), then select Continue 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Review and Verify the information you entered, if it is all correct, select Submit 

 

 

 

 

 

 

 

 

 

 

 

 



Once you submit, you will receive the Transaction Confirmation screen below.  
Make sure to print and keep the confirmation for your records.   

You should also send/email the Election Confirmation screen to your Accountant.   

 


