
STEPS TO CREATE A NEW NYS ONLINE SERVICES ACCOUNT: 
If you do not currently have a Business Account set up with NYS, then you will need to create 
your account before you can complete the PTET Election. 

Open your web browser and enter www.tax.ny.gov 

 

Select Online services 

 

 

 

 

 

 

 

http://www.tax.ny.gov/


Select Create Account 

 

 

 

 

 

 

 

 

 

 

 



Select Business as the account type, then select Create Business Account 

 

 

Enter Security Code that will be created, then select Continue 

 

 



 

At Access type, click on drop down and select All available services  

 

 

 

 

 

Select No (have not received 5-digit PIN), then select Continue 

 

 
 
 
 
 
 
 



Enter your Taxpayer ID number 
 

Filing History – answer Yes or No, then select Continue 
 

 

 

 

Once you Select NO, for the filing history, you will need to Confirm Taxpayer ID number and 
enter the Legal name of the Business, then select Continue 

 

 

 



Verify Taxpayer ID number and Legal Name are correct.  If correct, check I agree and select 
Submit. 

 

 

 

Enter your information and create a login.  Once all entered, select Submit. 

 

 

 

 

 



Once you submit, you will receive the Account Creation Confirmation screen below.  Make 
sure to print and keep the confirmation for your records. 

 

 

 

Now that your have created your account, select services at the top of your screen and 
following the separate procedures to complete the Pass Through Entity Tax (PTET) 
Election.   


