STEPS TO CREATE A NEW NYS ONLINE SERVICES ACCOUNT:

If you do not currently have a Business Account set up with NYS, then you will need to create
your account before you can complete the PTET Election.

Open your web browser and enter www.tax.ny.gov
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Select Create Account
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Online Services

Online Services is the fastest, most convenient way to do business with the Tax Department. With an Online Services '

account, you can make a payment, respond to a letter from the department, and more—anytime, anywhere. If you

¥




Select Business as the account type, then select Create Business Account
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Create an Online Services account
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Thank you for choosing to create an Online Services account with the New York State Tax Department. Select an account type to learn more about it and
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Business account

CREATE BUSINESS ACCOUNT f—————

Enter Security Code that will be created, then select Continue
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Business Account Creation
Security Check

Enter the security code displayed below and then select Continue.

* Required fields

Security check
The following security code is necessary to prevent unauthonized use of this web site. if you are using a screen reading program, select listen to have the number announced.

717366
Enter the security code displayed abowe: * “ I <7

b




At Access type, click on drop down and select All available services

4} Services News Government COVID-19 Vaccine
Department of Taxation and Finance

ome

Business Account Creation

Access Type
Complete the following information and then select Continue.

* Required fields & - Select to learn more about a particular field

Access type

ilable services

wew arvd pay my bills

Select No (have not received 5-digit PIN), then select Continue

Department of Taxation and Finance

Home

Business Account Creation

Access Type

Complete the following information and then select Continue

* Required fields i@ - Select to learn more about a particular field
Access type

would ike to gain access to: * | All available services v @

Have you received a 5 digit PIN from the New York State Tax Department? * Ves )  No@ @ s



Enter your Taxpayer ID number

Filing History — answer Yes or No, then select Continue
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Home

Business Account Creation

Business Verification

Complete the following information and then select Continue.

* Required fields @ - Select to learn more about a particular field
Taxpayer information
Taxpayer ID number: * 8
Filing history
Have you filed New York State corporation, sales, or withholding tax ref.J;:';ﬁ thin the last 12 months? “ Yes O Ne

Once you Select NO, for the filing history, you will need to Confirm Taxpayer ID number and
enter the Legal name of the Business, then select Continue
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Business Account Creation

Business Verification
Complete the following information and then select Continue.
* Required fields @ - Select to learn more about a particular field

Taxpayer information

Taxpayer ID number: * @

Filing history

Have you filed New York State corporation, sales, or withholding tax returns within the last 12 months? * Yes O No @
Confirm Taxpayer ID number: *

Legal name of business: * @




Verify Taxpayer ID number and Legal Name are correct. If correct, check / agree and select
Submit.
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Taxpayer Information

Complete the following information and then select Continue

* Reqired fields @ - Select to leam more about a particular field

Taxpayer information

Tazpayer 1D number

Terms and conditions

By checking " agree" and selecting Submt | certfy that 1 am autharized to create this 2

ccount creation is trug, corect and complete, and that | have read and agree to the lerms and conditions for

agree b

Enter your information and create a login. Once all entered, select Submit.
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NY.gov ID Account Creation for Tax and Finance

Login Information
Complete the following information and then select Submit to finish creating your Online Services account. See tems of service.

* Required fields & - Select to learn more about a particular field

My Infarmation

Your first name: *
Your last name: ~
£-mail address:

Confirm e-mai

Phone number: © @

Login Information

Confirm password

=R submit




Once you submit, you will receive the Account Creation Confirmation screen below. Make
sure to print and keep the confirmation for your records.
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NY.gov ID Account Creation for Tax and Finance
Account Confirmation

Your account has been successfully created

Your account has been successfully created. Click Login Now to continue.

Login Now

Accessibility  Disclaimer  Privacy  Security  Terms and Conditions  Copyright @laiffphishing

Now that your have created your account, select services at the top of your screen and
following the separate procedures to complete the Pass Through Entity Tax (PTET)
Election.



